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PERFORMA FOR ANNUAL APPRAISAL FOR FACULTY MEMBER
(FOR ACADEMIC YEAR CAY: 2023-24)
(Refer annexure 1 for guidelines for filing annual appraisal)
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4. Research Paper Published:

Name of Whether
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4. FDP/QIP /STTP / Workshop Attended:
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5. Awards / Achievemenis:

Regional / Zonal /
Title of Award State / National / Agency
International

Date of receiving

No. award

6. Publication of Book / Writing Book chapter:

Name of all
s Title of Book (If book chapter, Publisher Vol. No. (Month - Authors (in serial
No. clearly mention details) " Year), Page Nos. | order as mentioned
in publieation)
7. Research Project / Consultancy / Patent / Copyright / Start Up:
S Whether Research Project F—— Date of m:'::;'::ik
No { Consultancy / Patent / Title / Type S:unir Commencement separate :h o
Copyright / Start Up { Completion If required)
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9. Administrative performance at Department level:
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10. Administrative performance at Institute level;

P?; ! Job Performed / Title Role / Seope of work Date / Duration
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1. Any other achievement which you want to provide: (attach separate sheet in its support)

Signature of Faculty Name & Signature of Verifying Authority
Date: Dute:

PartB (To be filled by faculty member / Evaluating Authority)

Sell Evaluation Summary:

Evaluation by
S. W Maximum Evaluation by
Evaluating Criterin Evaluating
No. Marks Faculty Authority
1 | Result Analysis 15 5 o
2 | Faculty Feedback given by students 10 [P] a
3 | Research Paper Published 10 @) o,
FDP/QIP / STTP / Workshop
4 Attended 10 l O 5
5 | Awards / Achievernents 0s O
Publication of Book / Writing Book
6 | ciapir 05 C
< | Research Project / Consultancy / 10 0
Patent / Copyright / Start Up -
B | Additional Qualification 05 s 0.2
Administrative performance at
4 Department level . 1' o 0
Administrative performance at
10 Institute level 3 |5 © ﬁ
Total (A) 95 bS 55
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Signature of Fa Name & Signature of Eulmﬁﬁ
Date: Date:
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Part-C (To be filled by Head of Department)

Evaluation by HOD: Personal and Professional skills (Rating on a S-point scale; 5 being the best and 0 the poorest)

8, No. Attributes Rating
| A self strter, able to work without constant supervision. Willing to take responsibilities readily (s BN

2 | Commitment to task assigned, dedication & devotion to duty DZ-

3 Adherence to academic time lines as per calendar of activities 05"
4 Efforts towards NBA accreditation / similar activities 0 3
5 | Contribution in support activities (departmental and college) 05

Total | S
Avernged out of 05 (B) | & ‘b
GRAND TOTAL (A +B) |14 100

Remarks with regard to his/her strength and weaknesses, if any. Opinion on any other es not cov nbaw
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Part-D (To be filled by Head of Institution)

Overall Grading: Poor / Average / Good / Very Good / Outstanding)
Recommendation:

i,

P
’thk/w.

Signlllln\&[’sml‘np of Dhr.'lur Date: 2o0-(-24
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Annexure I: Guidelines for annual appraisal for f; aculty member
(For Academic Year 2023-24)

. Resull Analysis (MAX. MARKS: 15)

15 Marks: Passing % of CAY =86 % orC> 5 %

12 Marks: Passing % of CAY > 80 % &< 86 % or C> 4%
10 Marks: Passing % of CAY 2 75 % &<80%o0r C >3 %
08 Marks: Passing % of CAY > 70 % &< 75 % orC =2 %
03 Marks: Passing % of CAY < 70 %

2. Faculty Feedback given by students (MAX. MARKS: 10)
10 Marks: Feedback % = 90 %

08 Marks: Feedback % > 85 % &< 90 %

06 Marks: Feedback % > 80 % &< 85 %

04 Marks: Feedback % < 80 %

3. Research Paper Publication (MAX. MARKS: 10y
10 Marks: Publication in Scopus / SCI / SPRINGER / ELSEVIER / IEEE
05 Marks: Publication in UGC CARE (per paper)

4. FDP/QIP/STTP/ Workshop Attended (10 Marks)
05 Marks for each FDP / QIP / STTP / Waorkshop Attended

5. Awards / Achievements (Max. Marks: 05)

05 Marks: Award at International level 04 Marks: Award at National level
03 Marks: Award at State level 02 Marks: Award at Zonal level
01 Mark: Award at Loeal leve]

6. Publication of Book / Writing Book chapter (Max. Marks: 05)
05 Marks: Publication of Book / Book chapter with ISBN no.
02 Marks: Publication of Book / Book chapter without ISBN no.

7. Research Project / Consultancy / Patent / Copyright / Start Up (Max. Marks: 10)
05 Marks for each Research Project / Consultancy / Patent / Copyrighi

8. Additional Qualification achieved (Max. Marks: 05)
05 Marks: For all the sessions in from date of qualification enrolled-in to date of receiving provisional degree

9. Administrative performance at Department level (Max. Marks: 10)

05 Marks: For being a member of organizing committee of any Conference / FDP / Workshop / Seminar / QIP
organized by the department. (05 per event, maximum 10)

05 Marks: For being HOD / Dy. HOD / NBA Coord. / Time Table Coord or taking any such important activity ot
departmental level

10. Administrative performance at Institute level (Max, Marks: 15)

05 Marks: For being a member of organizing committee of any Tech Fest / Sports Meet / Cultural Fest / Conference /
FDP / Workshop / Seminar / QIP organized by the Institute, or for being a member of any other committee constituted
at Institute level. (05 per event, maximum 10)

05 Marks: For being in the list of *“Top Officials’ or taking any such important activity at Institute level

03 Marks: For all other tasks assigned at Institute level, not covered above
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KASHI INSTITUTE OF TECHNOLOGY
Performance Appraisal Form for Non-Teaching Staff

2023-24
1. Name of the Staff - Dakip Kumar Simsh
2. Position Title : office Assistand
3. Date of Entry into Service : Jo May , 3a21
4. No. of Year in Service : Tuse Year
5. Date of Retirement - —
6. Qualification : fest Craduate
7. Details of Current Responsibilities P INAAC WO
I.  PROFESSIONAL COMPETENCE
:t Description Excellent | Good | Satisfactory | Average | Poor
I Knowledge of rules, regulation Vg
and procedure
~ | Ability to organize work and g
= | carry it out s
Ability and willingness to take
3 | up additional load in times of
exigencies Vv
4 | Creativity and innovation l/,f"'
3 Ability to learn and perform o
new duties vV
6 Paucity to supervise®
{For Supervising Staff Cnly)
You possess good
Knowledge (theory, hands on)
7 | Forall aspects of the job to v’
perform yvour job functions
satisfactorily?
II. PERFORMANCE
Sk Descri .
No. ption Excellent | Good | Satisfactory | Average | Poor
| Awareness of policies and
procedures of the institutes T
2 | Maintenance of Files'Records L
3 | Accurncy &Speed of work >
4 | Neatness & tidiness of work 1P
5 Completion of work on N
schedule v

6 Diligence and sense of
responsibility |




1L

PERSONAL CHARACTERISTICS

13:1. Description Excellent | Good | Satisfactory | Average | Poor
| Afttendance (P
2 | Punctuality -
3 | Discipline L
4 | Integrity and behavior P
IV.  ATTITUDE TOWARDS CO-WORKERS
SL 3
No. Description Excellent | Good | Satisfactory | Average | Poor
| Cooperation with vour v
colleagues?
Mutual mativation with your -
2 colleagues? L
V.  ATTITUDE TOWARDS PUBLIC
::]‘ Description Excellent | Good | Satisfactory | Average | Poor
Cooperation to the needs of the ,
| public (Parents, Business V-
Associates, Vendors Well
Wishes of the College)?
5 | Rapport with the public when -
vou interact with them? V-
VI. STAFF/STUDENT RELATIONS
SL 4o z
No. Description Excellent | Good | Satisfactory | Average | Poor
Ability to engage motivates,
1| supervise, and effectively work -
in the interest of students?
Responsibility towards your 5
2 | tasks/areas of management L~
assigned to?
Declaration

I hereby declare that the information provide is true to the best of my knowledge.

Place:- V&vanag]

Date:- | T . §- L4

Diasr umor Syt

Name and Signature of the non-teaching staff
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